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TERMS OF REFERENCE


 TENDER NOTICE


 PRE - QUALIFICATION OF SUPPLIERS/CONTRACTORS FOR PROVISION OF GOODS, SERVICES AND WORKS FOR THE PERIOD 2024 – 2026


 SUBMISSION DEADLINE: 
FRIDAY 8TH MARCH 2024 4.00PM.



1.Background
Marie Stopes Kenya
[bookmark: _Hlk158818771]Founded in 1985, Marie Stopes Kenya (MSK) as an affiliate of MSI Reproductive Choices provides affordable sexual and reproductive health (SRH) services for all people across Kenya. MSK is one of the leading specialized SRH providers in Kenya and works with the Government of Kenya and other stakeholders to ensure the poorest and hardest to reach clients can access affordable SRH services that meet their needs. MSK implements a service delivery approach that is free from stigma, judgement, and discrimination, regardless of age, location, background, marital, or economic status. MSK provides all modern methods of contraception and comprehensive post abortion care, ante- and post-natal care, sexual health counselling, gynecological check-ups, cervical cancer screening and treatment, and testing and treatment of HIV and other sexually transmitted infections. MSK provides services through five channels: centres, social franchise, public sector strengthening, outreach and commercial sales 
Marie Stopes Kenya has identified a need to enhance the strategic communications skills of its staff members. To address this need, the organization is seeking the services of a qualified consultant to provide comprehensive training in strategic communications.

2. Objectives:
Marie Stopes Kenya would like to invite interested candidates to make applications as per the required criteria provided for possible shortlisting for supply and delivery or provision of goods, services and works for a period of 2 years (2024 to 2026).

3. Scope of Work:
The categories are as indicated in the schedule below:

	CATEGORY A: SUPPLY OF GOODS. 
	ITEM DESCRIPTION 

	MSK/001/2024-2026 
	Supply of general stationeries 

	MSK/002/2024-2026
	Supply and delivery of office furniture, fittings & office equipment 

	MSK/003/2024-2026
	Supply of electronic appliances [tv, radios, fridges, dispensers Etc] 

	MSK/004/2024-2026
	Supply of electronic hardware and related items [sockets, fluorescent fittings, bulbs Etc] 

	MSK/005/2024-2026
	Supply of household cleaning and sundries materials [soaps, mops, tissues, detergents, bleaching agents Etc] 

	MSK/006/2024-2026
	Supply of sugar, milk, coffee, tea leaves, tea bags, and beverages 

	MSK/007/2024-2026
	Supply, installation, and renovation of 20ft, 40ft storage containers 

	MSK/008/2024-2026
	Supply, installation, servicing and maintenance of air conditioners 

	MSK/009/2024-2026
	Supply, installation, and maintenance of solar panels &, all medical Equipments, generators, IT items

	MSK/010/2024-2026
	Supply and installation of tents and canopies 

	MSK/011/2024-2026
	Supply of bottled drinking water 

	MSK/012/2024-2026
	Supply of décor [interior décor services, flowers etc] 

	MSK/014/2024-2026
	Supply of branded uniforms, embroider items 


	

	CATEGORY B: PROVISION OF SERVICES 

	ITEM DESCRIPTION 

	MSK/001/2024-2026
	Provision of  Travel Agency services  

	MSK/002/2024-2026
	Provision of comprehensive office cleaning services and gardening 

	MSK/003/2024-2026
	Provision of Landscaping 

	MSK/004/2024-2026
	Provision of clearing and forwarding services 

	MSK/005/2024-2026
	Provision of garbage collection 

	MSK/006/2024-2026
	Provision and maintenance of blinds and curtain 

	MSK/007/2024-2026
	Provision of laundry services 

	MSK/008/2024-2026
	Provision of professional movers’ services [moving household items] 

	MSK/009/2024-2026
	Provision of hotel services such as conferences, seminars, or webinars, accommodation

	MSK/010/2024-2026
	Provision of fumigation and pest control services 

	MSK/011/2024-2026
	Hire of public address systems, audio visual equipment and related services 

	MSK/012/2024-2026
	Supply, installation and maintenance of generators, water pumps & related accessories 

	MSK/013/2024-2026
	Provision of outside catering services 

	MSK/014/2024-2026
	Provision of immigration services work,   visa and passport facilitation services. 

	MSK/015/2024-2026
	Provision of security services [guarding services, alarm response, guard dogs, access control systems etc] 

	MSK/016/2024-2026
	Supply, installation, repair and maintenance of electrical fence/concertina wire 

	MSK/017/2024-2026
	Supply, installation and maintenance of CCTV system and related accessories 

	MSK/018/2024-2026
	Provision of services for collection of sanitary bins 

	MSK/019/2024-2026
	Provision of transport & logistics services including customs clearance, freight forwarding and transportation 

	MSK/020/2024-2026
	Supply, installation and maintenance of fire appliances/fire hydrants, training and safety services 

	MSK/021/2024-2026
	Repair and maintenance of motor vehicles 

	MSK/022/2024-2026
	Provision of bulk SMS services 

	MSK/023/2024-2026
	Provision of taxi services 

	MSK/024/2024-2026
	Provision of graphic design services 

	MSK/025/2024-2026
	Provision of language translation services 

	MSK/026/2024-2026
	Provision of Public Relations, media monitoring and analysis services 

	MSK/027/2024-2026
	Provision of Filing or Archiving of Records 

	MSK/029/2024-2026
	Provision of Waste management services/ Disposal 

	MSK/031/2024-2026
	Provision of Courier services 

	MSK/032/2024-2026
	Provision of Land Valuation 

	MSK/033/2024-2026
	Provision of Health and Safety consultancy services 

	
	

	
	

	CATEGORY C: ICT EQUIPMENT AND SERVICES CATEGORY NO. 
	ITEM DESCRIPTION 

	MSK/001/2024-2026
	Supply and delivery of computer equipment [servers, laptops, UPS, routers, printers and scanners, mobile phones, tablets, and related accessories Etc] 

	MSK/002/2024-2026
	Provision of repairs and maintenance of computers, servers, projectors, printers and other ICT equipment 

	MSK/003/2024-2026
	Supply, maintenance, and configuration of voice, data communication services and computer networks/video conference 

	MSK/004/2024-2026
	Provision of software solutions, website development, mobile apps development, hosting and licensing 

	MSK/005/2024-2026
	Provision of internet connectivity solution 

	MSK/006/2024-2026
	Supply of computer accessories [headsets, mouse, laptop chargers, cables Etc] 


	CATEGORY D: HIGH VALUE SUPPLIES 

	CATEGORY NO. 

MSK/001/2024-2026
	ITEM DESCRIPTION 

HR Recruitment Firms

	MSK/001/2024-2026
	Repair, renovation, and construction of buildings services

	
MSK/002/2024-2026
	Design and supply of branded promotional materials [t-shirts, shirts, uniforms, caps, bags, Etc] 

	MSK/003/2024-2026
	Supply of printing and publishing services [books, calendars, diaries, business cards, greeting cards, brochures Etc] 

	MSK/004/2024-2026
	Provision of creative design services for plaques / engraves and gifts [trophies, custom made items Etc] 

	MSK/005/2024-2026
	Supply of branding, signage & outdoor advertising services [billboards & lightbox, signages & related services] 

	MSK/006/2024-2026
	Supply of motor vehicle tyres, suspension, tubes, and accessories 

	MSK/007/2024-2026
	Supply of medical /surgical/laboratory equipment and supplies/skills lab equipment and related items 

	MSK/008/2024-2026
	Supply of pharmaceutical products

	MSK/009/2024-2026
	Supply of laboratory items 

	MSK/010/2024-2026
	Supply of plastic water tanks 

	MSK/012/2024-2026
	Borehole drilling, equipping, and rehabilitation services 

	MSK/013/2024-2026
	Consultancy of repair, renovation, and construction of buildings services

	MSK/014/2024-2026
	Motor vehicle bodyworks repairs and maintenance. 


	
	

	NOTE: Dealers and Distributors are Encouraged to Apply



Applications  to be submitted  on or before Friday 8th March  2024 by 4.00pm  after which the portal will not be accessible.

Registration Assistance and Support 
If you encounter challenges or require further technical or substantive help in completing the application, please forward your inquiry or issue via email through: Tender@mariestopes.or.ke. Applicants are encouraged to submit applications at least one day ahead of the deadline for submission, in order to avoid any technical/unforeseen obstacles during the submission.

Submission of Pre-qualification Documents
The prequalification application, all relevant information and other requested documents shall be submitted online via the email Tender@mariestopes.or.ke. Below are the mandatory documents:
· Certificate of Incorporation
· Company profile
· Pin Certificate
· CR12
· Bank reference letter
· Business permit
· Three referals
· Below excel should also be populated (fill in your details on the suppliers-companies: sheet 1, share in excel format.


Evaluation of Applications
To be considered for pre-qualification, prospective suppliers are required to submit all the information requested. Suppliers who do not meet any of the mandatory requirements as specified will be automatically disqualified.

Marie Stopes Kenya reserves the right to accept or reject any or all applications and is not bound to give reasons for its decision. Late applications will be rejected. 


Barbara Andisi
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Senior Procurement and Logistics Officer.
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Business Partners -  Supplier Questionnaire (LSO or UK Suppliers) (1).xlsx


Business Partners - Supplier Questionnaire (LSO or UK Suppliers) (1).xlsx
Suppliers - Companies



		Supplier Questionnaire - Companies

		*If you are an individual consultant or sole trader, please fill out the form on the next tab ("Suppliers - Individuals")

		This MSI supplier questionnaire is to be completed by all suppliers wishing to supply goods or services to MSI.

		Fraud and Bribery, Terrorism and Money Laundering, Modern Slavery: MSI takes a zero tolerance approach to fraud and bribery, terrorism and money laundering as well as modern slavery and any unethical behaviour, including sexual harassment and any safeguarding issues, and will not work with suppliers who themselves, or through contractors, subcontractors or other agents, engage in fraud or bribery or provide resources or support to anyone associated with terrorism or money laundering, or who engage in or who have past convictions for slavery, breach of human rights or unethical treatment of staff.  

		Part A: Legal and business

		Name of your company/ organisation 

		Has your company ever been known by any other names? If so, please list 

		Company registration number

		Address of registered office 

		Head office and payment address (if different from above)

		Company/organisation's:

		i) phone number

		ii) email address

		iii) website

		iv) fax number

		v) name and contact details of contact person/ account holder

		Company/ organisation's bank details: *

		i) Bank name and branch

		ii) Sort code/ branch number

		iii) Swift/ IBAN number

		iv) Bank account number

		v) Bank account name

		vi) VAT/ tax number (if relevant)

		* Please supply an official document as proof of the supplier's bank details (i.e. a letter or quote on the company's headed paper, or a contract) to MSI's Purchase Ledger team. MSI is unable to process payments until it has received this.

		Names of your company's/ organisation's current directors

		Within the last three years, has administrative, civil or criminal litigation been filed against your company/ organisation? If yes, provide specific details		Select a response

				Details:

		Within the last three years, have any of your directors/ owners been convicted? If yes, provide specific details		Select a response

				Details:

		Has your company/organisation or any of its employees, officers, directors or owners ever been formally accused of, or investigated or sanctioned for:

		i) fraud, bribery or corruption?		Select a response

		ii) any treatment of individuals which could amount to slavery or human trafficking?		Select a response

		iii) money laundering?		Select a response

		iv) funding, or otherwise being involved in, terrorism?		Select a response

		v) child or vulnerable adult rights' violations?		Select a response

		vi) sexual harassment or sexual misconduct?		Select a response

		If yes, provide specific details		Details:

		To the best of your knowledge, does any employee, officer or director in your company/organisation have any personal (including family or friend) connection with any employee, officer or director in our organisation? If yes, provide specific details		Select a response

				Details:



		Part B: Declaration

		I, being fully authorised to represent the Supplier, hereby certify that all information provided in the completed Supplier Questionnaire is true, accurate, current and complete and understand that MSI reserves all rights, including but not limited the ability to terminate any contract with Supplier and exclude Supplier from eligibility for a period between one to five years without any liability, if this is not the case.  

		I understand that any information provided may be used to run checks against an anti-terrorism, sanctions and serious crime database. 

		I confirm that I have read the MSI’s Code of Conduct for Business Partners (which is attached), and that my company/organisation agrees to adhere to the Code of Conduct in providing the relevant goods/services to MSI.

		I have attached proof of the company's bank details (eg. an invoice or letter on company letterhead)and a scan of the company's registration certificate (or equivalent)

		Signature:		Date:



		Print name:		Job title: 





		Part C: MSI use only

		Procurement lead/ supplier requestor to complete

		Reason for creation of new supplier

		Select the relevant catalogue Item

		Select the additional catalogue Item (if required)

		Requested by (print name):		Title: 



		Signature:		Date:



		Approved by (line manager's name):		Title: 



		Signature:		Date:







		Vetting checks team to complete

		Date of database vetting check

		Reference number of vetting check

		Results from database vetting check		Select a result

				Details:

		Adverse results from Parts A and/or B above		Select a response

				Details:

		Only in case of adverse result: CD/ Finance Director/ CFO to complete

		Decision to Proceed or Continue in the event of adverse results		Select a response

				Reasoning:

		Signature:		Date:



		Print name:		Title: 





		Part D: MSI Finance team to complete

		Bank details created		Date



		Created by		Date



		Reviewed by		Date
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Suppliers - Individuals

		Supplier Questionnaire - Individuals

		* If you are a company, please fill out the form on the previous tab ("Suppliers - Companies")

		This MSI supplier questionnaire is to be completed by all suppliers wishing to supply goods or services to MSI.

		Fraud and Bribery, Terrorism and Money Laundering, Modern Slavery: MSI takes a zero tolerance approach to fraud and bribery, terrorism and money laundering as well as modern slavery and any unethical behaviour, including sexual harassment and any safeguarding issues, and will not work with suppliers who themselves, or through contractors, subcontractors or other agents, engage in fraud or bribery or provide resources or support to anyone  associated with terrorism or money laundering, or who engage in or who have past convictions for slavery, breach of human rights or unethical treatment of staff.  

		Part A: Legal and business

		Business/ consultancy trading name (if applicable)

		First name(s)

		Middle name(s)

		Surname

		Alternative names (e.g. maiden name)

		Gender

		Date of birth (DD/MM/YYYY)

		Country of citizenship

		Country of residence

		Contact details:

		i) phone number

		ii) email address

		iii) website

		iv) fax number

		Bank details: *

		i) Bank name and branch

		ii) Sort code/ branch number

		iii) Swift/ IBAN number

		iv) Bank account number

		v) Bank account name

		vi) VAT/ tax number (if relevant)

		* Please supply an official document as proof of the supplier's bank details (i.e. a letter or quote on the company's headed paper, or a contract) to MSI's Purchase Ledger team. MSI is unable to process payments until it has received this.

		Within the last three years, has administrative, civil or criminal litigation been filed against you or your business? If yes, provide specific details		Select a response

				Details:



		Do you have any unspent convictions within the last three years? If yes, provide specific details		Select a response

				Details:

		Have you or any of your business partners, colleagues or associates ever been formally accused of, or investigated or sanctioned for:

		i) fraud, bribery or corruption?		Select a response

		ii) any treatment of individuals which could amount to slavery or human trafficking?		Select a response

		iii) money laundering?		Select a response

		iv) funding, or otherwise being involved in, terrorism?		Select a response

		v) child or vulnerable adult rights' violations?		Select a response

		vi) sexual harassment or sexual misconduct?		Select a response

		If yes, provide specific details		Details:

		Do you have any personal (including family or friend) connection with any employee, officer or director in our organisation? If yes, provide specific details		Select a response

				Details:

		Part B: Declaration

		I hereby certify that all information provided in the completed Supplier Questionnaire is true, accurate, current and complete and understand that MSI reserves all rights, including but not limited the ability to terminate any contract with Supplier and exclude Supplier from eligibility for a period between one to five years without any liability, if this is not the case.  

		I understand that any information provided may be used to run checks against an anti-terrorism, sanctions and serious crime database. 

		I confirm that I have read the MSI’s Code of Conduct for Business Partners (which is attached), and that I agree to adhere to the Code of Conduct in providing the relevant goods/services to MSI.

		Signature:		Date:



		Print name:		Job title: 





		Part C: MSI use only

		Procurement lead/ supplier requestor to complete

		Reason for creation of new supplier

		Select the relevant catalogue Item

		Select the additional catalogue Item (if required)

		Requested by (print name):		Title: 



		Signature:		Date:



		Approved by (line manager's name):		Title: 



		Signature:		Date:





		Vetting checks team to complete

		Date of database vetting check

		Reference number of vetting check

		Results from database vetting check		Select a result

				Details:

		Adverse results from Parts A and/or B above		Select a response

				Details:

		Only in case of adverse result: CD/ Finance Director/ CFO to complete

		Decision to Proceed or Continue in the event of adverse results		Select a response

				Reasoning:

		Signature:		Date:



		Print name:		Title: 





		Part D: MSI Finance team to complete

		Bank details created		Date



		Created by		Date



		Reviewed by		Date
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Code of Conduct



		MSI's Business Partners' Code of Conduct





		1.   Introduction



		The Marie Stopes Global Partnership, which includes UK-based Marie Stopes International and local Marie Stopes organisations (collectively, “MSI”), helps women to have children by choice, not chance. MSI does this by providing contraception and safe abortion to women in urban and rural communities all over the world.

		MSI expects its Business Partners to share its ethical business principles, as set out in this Code, and to promote these principles to their suppliers, sub-contractors and business partners. A Business Partner’s approach to these principles is an important factor in MSI’s selection and evaluation process, and acceptance of the Code is a pre-requisite in MSI’s contracts with Business Partners. 

		MSI reserves the right to verify compliance with this Code by asking Business Partners to provide relevant information and also by conducting audits and reviews.

		Where breaches of the Code are identified and/or persist, MSI will consider termination of the business relationship with the partner concerned.

		2. Business integrity

		Compliance with laws and regulations 

		Business Partners will comply with all relevant laws, regulations, standards and any applicable international trade (including import and export/reexport controls) and economic laws and regulations, including tax, in the countries in which they operate and hold all licences necessary to operate their business. Where the applicable laws and Code address the same subject and are not in conflict, the highest standard will apply. Should any Code requirement conflict with applicable laws, the highest standards consistent with applicable local laws will apply.



		Anti-corruption

		Business Partners shall not take any action to violate, or cause their business partners to violate, applicable anti-bribery laws. They shall not engage in or tolerate any form of corruption, bribery, extortion or embezzlement. In particular, they must not promise, offer, authorise, give or accept anything of value, either directly or indirectly through intermediaries, in order to obtain or retain a business or other advantage from a third party, whether public or private. 

		Conflict of interests

		Business Partners must avoid conflicts of interest. They shall not enter into a relationship with an MSI trustee, director, employee or contractor which could lead such trustee, director, employee or contractor to make a decision that would not be in MSI’s best interest. Business Partners are expected to disclose to MSI any situation that may appear as a conflict of interest, including any situation where a person working for MSI, or any close relation of such person, has an interest in the Business Partner’s business or any kind of economic tie with the Supplier.

		Political Contributions and Unauthorised Lobbying

		Business Partners are not authorised to make any type of political contribution or charitable donations on behalf of MSI. Business Partners are not authorised to undertake any type of lobbying or other similar representative efforts on behalf of MSI before any kind of government entity, official, body or representative without the express consent of MSI.

		Protection of Third Party Rights, Confidential Information and Privacy

		Business Partners must safeguard and make only appropriate use of confidential information of their business partners, and shall ensure that valid intellectual property rights are protected. Business Partners must ensure that they manage personal data in line with applicable laws relating to data privacy and data protection.

		Anti-Money Laundering and Anti-Terrorism

		Business Partners must comply with the financial crime, anti-money laundering and anti-terrorism laws in all jurisdictions where they carry out their business activities. Business Partners shall not accept, facilitate or support money laundering. Business partners will conduct business only with reputable parties that are engaged in legitimate business activities, with funds derived from legitimate sources. Business partners must not accept funds known to be derived from illegal activities, or engage in any business or other arrangement with any party that is or may be involved with, or supports, terrorism. Business Partners shall not have dealings with any party that is on any US or UK government, or UN, terrorist list, or subject to international economic sanctions.

		3.   Human rights and working conditions

		Forced Labour

		Business Partners shall prohibit any use of forced, bonded, indentured labour or involuntary prison labour. All work shall be voluntary, and workers shall be free to leave work or terminate their employment with reasonable notice. Business Partners shall not request that workers hand over government issued identification, passports or work permits as a condition of employment.



		Child Labour 

		Business Partners shall work against all forms of child labour. Business Partners must not employ children below the minimum age of employment or the age for completing compulsory education in the applicable country, whichever is the higher. Business Partners must not employ any young workers under the age of 18 to perform any work that is likely to be hazardous or harmful to their health and safety.



		Non-discrimination

		Business Partners shall not practise any form of discrimination in hiring and employment practices including access to training, promotions and rewards on the grounds of race, colour, caste, national origin, religion, age, disability, gender, marital status, sexual orientation, union membership or political affiliation.



		Fair Treatment

		Business Partners shall create and maintain an environment that treats all workers with dignity and respect and shall not use any physical abuse, verbal abuse, or sexual or other harassment, or the threat of any of the aforesaid. No harsh or inhumane treatment, coercion or corporal punishment of any kind, or the threat of any of the aforesaid, shall be tolerated.



		Wages and Benefits

		Business Partners must pay all workers at least the minimum wage required by applicable laws and regulations and provide all legally mandated benefits. 



		Working Hours

		Working hours, including overtime hours, shall comply with all applicable laws or recognised industry standards.



		Health and Safety

		Business Partners shall provide a safe and hygienic working environment for workers. Adequate steps shall be taken to prevent accidents and injury to health arising out of workplace hazards. Where Business Partners provide housing to workers, it shall be clean and safe, and meet the living and safety conditions standard to the country and area.

		4.   Environmental responsibility

		Business Partners shall comply with applicable environmental legislation and international standards, including obtaining all required environmental permits and registrations that apply to their business activities. If environmental legislation is not evident or enforced, Business Partners shall adopt responsible practices for managing and, wherever possible, reducing their environmental impact, including optimising the consumption of natural resources and minimising the release of harmful discharges to the environment.

		5.   Commitment

		Business Partners are encouraged to fulfil the expectations set forth in this Code by allocating appropriate resources.



		Monitoring System

		Business Partners shall have adequate systems and controls in place to ensure compliance with these standards or equivalent standards. Business Partners’ systems and controls shall also apply to any sub-contractors, suppliers and business partners they work with, who are directly or indirectly connected with providing goods and services to MSI.



		Consequences in Case of Violations

		Business Partners shall address any violations of these standards or equivalent standards that come to their knowledge and take appropriate action. Depending on the severity of the violation, appropriate action could be a request for corrective measures, disciplinary actions or termination of contract with the relevant party.



		Reporting 

		Business Partners are required to promptly report any suspected or known violations of this Code. Alternatively, the concerns can be directed in confidence via email to speakingup@safecall.co.uk.

		MSI will not tolerate retaliation against any person who is trying to do the right thing by raising a concern. A person who makes a good faith report about potential misconduct who experiences retaliation or other adverse action for raising a concern should report this immediately via the channels identified above.





mailto:speakingup@safecall.co.uk

Formula

				Yes		No adverse findings

				No		Adverse - cautionary

						Adverse - cautionary MLT

						Adverse - prohibited

						N/A - no adverse results

						Decided to proceed

						Decided not to proceed





Catalogue List

		Description

		710071 - Steri Surgeons

		710072 - Vasectomy Surgeons

		710073 - MSP/PAC Anaesthetists

		710074 - Steri Anaesthetists

		710075 - Registered Nurses

		710076 - Call Centre Doctors

		710077 - Nurse Advisors

		710079 - Consultants, Doctors and Medical Officers

		710080 - Healthcare Assistants (HCA)

		710081 - Healthcare Assistant (HCA) Advisors

		710082 - Counsellors

		710083 - Gynaecologists and Screening Staff

		710084 - Laboratory Staff

		710170 - Sessional - MSP/PAC Surgeons

		710171 - Sessional - Steri Surgeons

		710172 - Sessional - Vasectomy Surgeons

		710173 - Sessional - MSP/PAC Anaesthetists

		710174 - Sessional - Steri Anaesthetists

		710175 - Sessional  - Registered Nurses

		710176 - Sessional - Call Centre Doctors

		710177 - Sessional - Nurse Advisors

		710178 - Sessional - Other Nurses

		710179 - Sessional - Consultants and Doctors

		710180 - Sessional - Healthcare Assistants (HCA)

		710181 - Sessional - Healthcare Assistant (HCA) Advisors

		710182 - Sessional - Counsellors

		710183 - Sessional - Gynaecologists and Health Screening

		710184 - Sessional - Opthamologists

		710270 - Agency - MSP/PAC Surgeons

		710271 - Agency - Steri Surgeons

		710272 - Agency - Vasectomy Surgeons

		710273 - Agency - MSP/PAC Anaesthetists

		710274 - Agency - Steri Anaesthetists

		710275 - Agency - Registered Nurses

		710276 - Agency - Call Centre Doctors

		710277 - Agency - Nurse Advisors

		710278 - Agency - Other Nurses

		710279 - Agency - Consultants, Doctors and Medical Officers

		710280 - Agency - Healthcare Assistants (HCA)

		710281 - Agency - Healthcare Assistant (HCA) Advisors

		710282 - Agency - Counsellors

		710283 - Agency - Gynaecologists and Health Screening Staff

		711008 - SP - Membership, Registration and Subscriptions

		711350 - Professional Indemnity Insurance

		712070 - Administration Employees

		712071 - Domestic Employees

		712072 - Maintenance & Services Employees

		712073 - Reception / Client Liaison Employees

		712074 - Customer Service Agent (CSA)

		712100 - Non-Service Provider Agency Personnel Salary-Genl

		712170 - Administration Agency Personnel

		712171 - Domestic Agency Personnel

		712172 - Maintenance & Services Agency Personnel

		712173 - Reception / Client Liaison Agency Personnel

		712174 - Customer Service Agent (CSA) Agency Personnel

		712270 - Administration Sessional Employees

		712271 - Domestic Sessional Employees

		712272 - Maintenance & Services Sessional Employees

		712273 - Reception / Client Liaison Sessional Employees

		712274 - Client Services Agent (CSA) Sessional Employees

		712400 - Non-SP National Staff Salary-General

		713007 - Non-SP - Medical Health Costs and Health Insurance

		713008 - Non-SP - Membership, Registration & Subscriptions

		715000 - General Training Costs

		715010 - Corporate Induction Training

		715020 - Leadership/Catalyst Programme

		715030 - In-House Clinical Training

		715040 - In-House Technical Skills Training

		715050 - In-House Personal Development Training

		715060 - Training Refreshments

		715070 - Training Literature

		715100 - Internal Workshops and Retreats

		715130 - External Clinical Training

		715140 - External Technical Skills Training

		715150 - External Personal Development Training

		715300 - External Conferences and Seminars

		715500 - Other Training Costs

		716000 - General Recruitment Costs

		716005 - Pre-employment HR compliance

		716010 - Recruitment Agency Costs

		716020 - Press Recruitment

		716030 - Internet Recruitment

		716040 - Careers Fairs

		716050 - Referral Costs

		716060 - Candidate Expenses Reimbursement

		716070 - Other Recruitment Costs

		717100 - Staff Entertainment

		717101 - Staff Entertainment – Non Taxable

		717102 - Staff Entertainment - Taxable

		717103 - Staff Entertainment – Tax Paid

		717200 - Internal Meeting Costs

		717250 - Employer's Liability Insurance

		717300 - Other Staff Costs

		718000 - Consultancy Costs

		718100 - International Short Term Consultant Fees

		718110 - International Long Term Consultant Fees

		718120 - International Accommodation Allowance

		718130 - International Relocation Allowance

		718140 - International Pension Allowance

		718150 - International Flight and Visa Allowances

		718160 - International Insurance Allowances

		718200 - National Short Term Consultant Fees

		718210 - National Long Term Consultant Fees

		718450 - Professional Insurance for Consultants

		718500 - Other Consultancy Costs

		721010 - Domestic Flights/Airfares

		731010 - Office Furniture Not Capitalised

		731020 - Office Equipment Not Capitalised

		731030 - Furniture and Equipment Lease Costs

		731040 - Furniture and Equipment Maintenance and Repairs

		732010 - General Medical Equipment Not Capitalised

		732020 - MSP Equipment Not Capitalised

		732030 - MSL Equipment Not Capitalised

		732040 - MSV Equipment Not Capitalised

		732050 - Family Planning Equipment Not Capitalised

		732060 - Emergency&Resuscitation Equipment Not Capitalised

		732070 - Clinical Training Equipment Not Capitalised

		732080 - Laboratory Equipment Not Capitalised

		732090 - Other Medical Services Equipment Not Capitalised

		732100 - Medical Equipment Maintenance and Repairs

		732110 - Medical Equipment Insurance

		733000 - General Medical Supplies

		733010 - Family Planning Supplies

		733020 - Health Screening Supplies

		733025 - Vasectomy supplies

		733026 - Tubal Ligation supplies

		733030 - MSP/MA Supplies

		733031 - AntiD Supplies

		733040 - Safe Motherhood supplies

		733050 - HIV/Aids Prevention and Treatment Supplies

		733051 - STI Treatment Supplies

		733052 - Chlamydia Test Kits

		733053 - Blood Test Kits

		733060 - Pharmaceutical Drugs

		733070 - Emergency Drugs and Medication

		733080 - Laboratory Supplies

		733090 - Infection Prevention Supplies

		733091 - Opthamology Supplies

		733095 - Supplies of products for Re-sale

		733100 - Other Medical Supplies

		733110 - Supplies Losses and Write-Offs

		733500 - Cost of Goods Adjustments

		734010 - Uniforms and Clothing

		734020 - Linen Supplies

		734040 - Other General Consumables

		735010 - Product Samples

		735020 - Supplies Quality Assurance and Testing

		735030 - Product Registrations and Development costs

		735040 - Supplier Assessments

		735045 - Import and Export Duties

		735050 - Distribution Costs

		735060 - Stock Insurance

		736010 - Clinical Waste Disposal

		736020 - Theatre Cleaning Services

		736030 - Other Cleaning and Laundry Services

		736040 - Medical Courier Costs

		736060 - Venue Hire for Service Delivery

		736070 - Client Responsibility Insurance

		736071 - Project Specific Insurance

		736080 - Clinic Licence and Registration Fees

		736100 - Laboratory Fees - General

		736110 - Laboratory Fees - Chlamydia Tests

		736120 - Laboratory Fees - STI Tests

		736130 - Laboratory Fees - Ultrasounds

		736140 - Laboratory Fees - Blood

		736200 - Other Operating Costs

		736210 - Third Party Facility Management Costs

		736300 - Client Goodwill Reimbursements

		736320 - Third Party Referral Incentives and Honorariums

		736321 - Third Party Client Services

		736325 - Client Transportation, Refreshments & Incentives

		736330 - Staff Incentives for Service Provision

		736340 - Community Based Worker Allowances

		736350 - Canteen Facility Costs

		736360 - Outsourced Medical Treatment

		736999 - Txn Data from Closed Operating A/Cs

		741050 - Stakeholder Meetings and Workshops

		741060 - Training for Third Parties

		749010 - Grants Disbursed to External Parties

		751010 - Research Studies

		751020 - Surveys and Assessments

		751030 - Design and Development of Manuals/ Toolkits

		751040 - Knowledge Management

		752020 - Internal Evaluations

		752030 - External Evaluations

		753100 - Partners/Sub-Contractors

		753130 - Technical Workshops, Seminars and Meetings

		753999 - Implementation Activity

		761010 - Property Rental

		761030 - Warehouse Rental

		761040 - Property Rates and Taxes

		761050 - Property Service Charges

		761060 - Property Refurbishment and Renovations

		761070 - Property Repairs and Maintenance

		761080 - Garden Maintenance Costs

		761090 - Property Insurance

		761200 - Other Property Costs

		762010 - Light and Heat

		762020 - Water

		762040 - Communications

		762050 - Cleaning & Housekeeping

		762060 - Security

		762070 - Office Waste Management

		762080 - Internal Plants, Flowers and Displays

		762200 - Other Office Utilities and Services

		763010 - Office Stationery and Consumables

		763029 - Postage and Couriers

		763030 - Postage

		763040 - Courier Costs

		763050 - Staff Amenities

		763060 - Archiving and Storage Costs

		763070 - Newspapers, Periodicals and Information Databases

		763080 - Sundry Office Costs

		764000 - General IT Support & Maintenance

		764010 - Security Software Support and Maintenance

		764011 - Server/Database Software Support and Maintenance

		764012 - Telecommunications Software Support & Maintenance

		764020 - Server Hardware Support and Maintenance

		764021 - Storage Hardware Support and Maintenance

		764022 - Communications Hardware Support and Maintenance

		764023 - Telecommunications Hardware Support & Maintenance

		764030 - Disaster Recovery and Business Continuity

		764040 - IT Consumables

		764050 - IT Equipment Lease Costs

		764060 - IT Equipment Not Capitalised

		764070 - IT Infrastructure Hosting

		764200 - Other IT Costs

		771000 - General Advertising and Marketing Costs

		771010 - Web Advertising

		771020 - Radio Advertising

		771030 - TV Advertising

		771040 - Print Advertising

		771050 - Direct Mail

		771060 - Market Research

		771070 - Marketing Events

		771080 - Promotional Materials and Branding

		771090 - Printing and Publications

		771200 - Other Marketing and Advertising Costs

		772040 - Sponsorship and Corporate Donations

		772050 - Entertainment and Hospitality

		772060 - Networking Events and Activities

		772080 - Internal Communications

		773010 - Annual Report Production

		781010 - Bank Charges

		781011 - Bank Loan Interest

		781012 - Interest on Overdraft Facility

		781013 - Other Loan Interest

		781014 - Credit Card Charges

		781015 - Cash Collection Charges

		781016 - Debt Collection Charges

		781017 - Interest Payable on Preference Shares

		781018 - Packard Loan Interest

		781031 - Bad Debt Provision

		781032 - Bad Debts Written-Off

		781035 - Cash Insurance

		781050 - Other Financial Costs

		782000 - General Legal and Professional Fees

		782010 - Audit Fees

		782011 - Tax and Accounting Services

		782012 - Advertising, Design & Media Professional Services

		782013 - Translation Services

		782014 - Architecture and Building Consultancy Services

		782015 - Media Monitoring Services

		782016 - Web Design and Development Agency Costs

		782017 - Company Secretarial Services

		782018 - Health and Safety Consultancy

		782019 - Regulatory Compliance Consultancy Services

		782020 - IT Consultancy Services

		782021 - HR Consultancy Services

		782022 - Technical Consultancy Services

		782023 - Intellectual Property Consultancy Services

		782024 - Marketing Consultants

		782110 - Legal Fees - Client Related

		782120 - Legal Fees - Employment

		782130 - Legal Fees - Corporate and Governance

		782140 - Legal Fees - Property

		782150 - Legal Fees - Project

		782160 - Legal Fees - Other

		782170 - Brokerage/Commission/Agency Fees

		783000 - General Insurance





image1.emf

Q‘ .

|| MARIE STOPES
INTERNATIONAL

Children by choice, not chance















image2.png




image3.png
'II' MARIE STOPES
=1L KENYA




